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ALLANDALE PRIMARY SCHOOL

“Victoria Per Laborem”
PHYSICAL ADDRESS: 64 Khan Road, Allandale, Pietermaritzburg, 3201  LANDLINE (033) 38 76042 CELL NOS: 069 452 7158/073 997 9360 
WHATTSAPP NOS: 069 452 7158/073 997 9360 EMAIL: allandaleprimary@gmail.com  ENQUIRIES: Mr S.DORASAMY (Principal)

2025-03-08
Dear Parent / Guardian

	FOR URGENT ATTENTION:   
	1. DEPARTMENTAL INSTRUCTIONS RELATED TO LATE-COMING

2. PROCEDURE RELATED TO OPENING AND CLOSING OF SCHOOL GATES


Kindly take note of the following matters which have a direct effect on your child/ward and which involve strict adherence to a routine which must be adopted by all learners and parents/guardians:

1. Departmental Instructions Related To Late-coming

    Late-coming is a breach of the School Rules and an appeal is hereby made to ensure that all learners in Grades  

    1 - 7 report to school by no later than 07:30 every morning and all learners in Grade R by no later than 07:25. 
    Late-coming has a bearing on the safety of learners and a negative impact on school routine, especially as 
    regards teaching and learning time. Please be informed that the Department of Education has identified 
    late-coming as a problem throughout the province and has resultantly issued instructions to all schools 
    in the province on procedures that must be followed until “the problem has disappeared”. The 
    instructions have been issued in the form of a circular and the contents are as follows:  

    “PREVENTION OF LATE-COMING IN ALL KZN SCHOOLS

                 1. The Department has noted, with great concern, the late-coming of learners in schools. In order to deal      

                     with the situation, all principals of schools must close the gates immediately after classes or assembly 
                     have commenced and record the names of all late-comers.

                 2. Phone all parents or guardians of late-comers wherever they are to alert them of the situation.
                 3. Keep a record of all parents phoned, ensuring and impressing upon them that the safety of learners

                     is important.

                 4.This must be done continuously until the problem has disappeared.”
   You are required to take note of the following:

a. The gates to the entrances on Bernard Road, Khan Road and Kismet Crescent will be closed at 07:45 when 
the buzzer has sounded/the bell is rung. No learner will be allowed to enter through the gates on Bernard Road and Kismet Crescent, if late.
b. All learners who arrive after the gates have been closed must assemble, with their parents/guardians at the pedestrian gate on Khan Road. They must wait until their names are recorded and, if necessary, their parents/guardians are contacted/spoken to. We will contact you in the event that you do not drop off your child/ward at school.
c. In the best interest of the safety of the learners, parents/guardians or the persons who bring the learners after the buzzer/bell and the gates have been locked, should accompany their children/wards to the gate on 
Khan Road and render an explanation to the personnel monitoring the late-comers at the gate before going away. The learners who arrive at the Kismet Crescent entrance and the Bernard Road entrance should not be left to find their way to the gate on Khan Road on their own. 

    d.   In keeping with the contents of Govt. Gazette Notice No. 33150 (contents of which have been drawn to your 

          attention in our notice, “Learner Attendance And Related Legislation”, learners will be marked absent for the    

          morning if they are not in class when the register is being marked during the morning registration.
   Please note that it is the responsibility of all parents/guardians to ensure that their children/wards report to school 
   punctually each day. We implore you to ensure that this is done. We further request that you inform your 
   child/ward as to which entrance must be used in the event of him/her arriving at school after the buzzer/bell. The 
   last thing we want is for any of our learners to try to find their way back home, in the event of the gates being 
   shut, and them going astray or endangering themselves in any other way. We are, therefore, reliant on your 
   co-operation to ensure that your child/ward is safe and that late-coming disappears. 
2. Procedure Related To The Opening And Closing Of Gates And Entry Into The School Premises
    Kindly note that the aspect of safety of all learners, educators and other personnel at school is very important 
    and that the Department requires that all schools compile and adhere to a ‘School Safety and Security Policy’.
    No parent/guardian/visitor is allowed to enter school. If for compelling reasons you are requested to come to   

    school, please provide the invitation/notice to the personnel at the gate. He/she will confirm details with the   

    school Admin. Bearing in mind that we have security personnel to monitor who enters or 
    exits through all the gates, we draw your attention to the following:
a. All parents/guardians/private transport providers must wait outside the school premises to receive their  

     children.
b. Parents/Guardians who want to ‘have a word’ with an educator must do so by prior arrangement. If an 
     educator wishes to ‘have a word’ with any parent/guardian, this will also be done by prior  

     arrangement/appointment.
c. After learners have been dismissed, they must go home immediately if they walk home. If they have to wait 
     to be picked up, they must not wait longer that 15 – 20 minutes after their dismissal times to be picked 
     up. This means that all parents/guardians who fetch their children/wards from school each day must be on 
     time to fetch them. If learners travel by arranged transport, their transport must be on time. Many learners at 
     our school are left waiting for too long a period of time and in some instances, learners are left waiting as late 
     as 16:00. The safety of learners who are left waiting is thus compromised. Please note that it cannot be taken 
     for granted that educators or the Auxiliary staff will see to the safety of these learners until they are taken 
     home. It is not the duty of the security guards to keep watch of learners who are not fetched on time.
     THE SCHOOL DAY ENDS AT 14:10. PARENTS AND SERVICE PROVIDERS MUST 
     ENSURE THAT LEARNERS ARE COLLECTED TIMEOUSLY. ONCE SCHOOL IS CLOSED,

     ANY LEARNER THAT IS NOT PICKED UP WITHIN THE ALLOCATED TIME WILL BE DROPPED OFF AT  

     THE NEAREST POLICE STATION (MOUNTAIN RISE POLICE STATION.)
d. Learners in Grades R, 1, 2 and 3 (as per the given dismissal times).
     These learners must use either the gate on Kismet Crescent or the gate on Khan Road to exit the school. 
     These gates will be opened, at most, two minutes before the buzzer/bell. The gate on Kismet Crescent will 
     remain open for, at most, 20 minutes. Thereafter, the gate will be closed. Learners who have to leave the 
     premises after this gate has been closed must use the gate on Khan Road to exit the premises. The parent is 

     responsible to inform the transport provider of this procedure. The gate on Bernard Road will not be 
       opened. Learners who meet their parents/guardians in Bernard Road must, therefore, use the gate on Khan    

       Road and then walk around to Bernard Road to meet their parents/guardians.
e. Learners in Grades 4, 5, 6 and 7 (as per the given dismissal times).
     Approximately two minutes before the buzzer/bell, the gate on Bernard Road will be opened. Learners who 

     are dismissed (if they have siblings in Gr R-3 )can use the gates on Khan Road, Bernard Road or Kismet 
     Crescent to exit the premises. The gates on Bernard Road and Kismet Crescent will be closed 20 minutes  

     after the buzzer/bell. 
f.   Effectively, the gate in Khan Road will be the only gate which will be left open from 13:00 and the majority 
     of learners will use this gate to exit the premises. A security guard will be present at this post and no     

     parents are allowed to enter the premises. You are reminded that if for compelling reasons you were  

     requested to call at school, you are required to please present the notice to the guard. This will be confirmed 
     with the school Admin before you enter the premises. 
  g.   Please note that we will be discretionary as regards the opening and closing of the gates on days when we 
     have inclement weather or major traffic delays in the area which are out of your control.
  h.   Do note that you need to work around the usual morning/afternoon traffic delays that are experienced daily. 
    The above requires that:
a. Parents/Guardians must ensure that learners are picked up on time and their safety not compromised by 
     waiting outside the school on account of the gates being closed.
b. This information needs to be brought to the attention of persons who provide private transport for learners 
   and suitable arrangements made as to where the learners will be picked up.
  c.   Learners must be taught a routine and asked to follow this routine strictly.

    Whilst it is regrettable that we cannot be as lenient as we have been, it must be noted that the safety of all   

    learners, educators and other personnel at school cannot be compromised. 

Trusting that we will have your co-operation and thanking you.

S. Dorasamy
Principal
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