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ALLANDALE PRIMARY SCHOOL

“Victoria Per Laborem”
PHYSICAL ADDRESS: 64 Khan Road, Allandale, Pietermaritzburg, 3201  LANDLINE (033) 38 76042 CELL NOS: 069 452 7158/073 997 9360 
WHATTSAPP NOS: 069 452 7158/073 997 9360 EMAIL: allandaleprimary@gmail.com  ENQUIRIES: Mr S.DORASAMY (Principal)

2024-03-20
Dear Parent / Guardian

LEARNER ATTENDANCE AND RELATED LEGISLATION
Kindly note that provision has been made “to promote punctual and regular attendance at public schools’ and rules/regulations related to this have been promulgated in the form of the “National Policy On Learner Attendance”
(Government Gazette No. 33150, dated 4 May 2010). The policy must be seen as ‘being the law’ and transgression of the policy will have consequences for learners, parents, guardians and Principals of schools.

As in previous years, we are once again obliged to draw your attention to some important aspects related to learner attendance. We have, at our Policy Evenings in previous years, informed all parents/guardians of the rules related to learner attendance. Kindly take note of these points and please keep this correspondence in a safe place for future reference.
1.  Section 9 of Govt. Gazette Notice No. 33150 reads: “Enrolment of learners and their regular and punctual attendance 

     at school are prerequisites for an educated nation. Moreover, enrolment and punctual, regular attendance at school 

     are (is) important because –

      a.  Each school has a duty to protect every learner’s fundamental right to education;

      b.  Enrolment at a school places a learner under an obligation to attend school punctually and regularly unless there 

            is a valid reason for absence;

      c.  A school that successfully curbs absence without valid reason will most likely improve learner retention and 

           performance; and

      d.  Regular attendance at school is a powerful brake on teenage pregnancies and HIV infection.”
2.  Section 10 reads: “A daily record of learner attendance enables a school to monitor learners’ absence and take 

     appropriate follow-up action with both parents and learners”. In respect of follow-up action, the following steps need 

     to be taken.

· “If a learner is absent for three consecutive days without explanation, the Principal must contact the parent.”
Bearing this in mind, you are requested to inform the school when your child/ward is absent for three or more days and furnish us with reasons.
· (Section 51) “If a learner is absent without valid reason for three consecutive school days, the Principal must –
(a) inform the parent of the importance of regular attendance;

(b) emphasise the learner’s duty to attend punctually and regularly in terms of the school’s code of conduct… ;

(c) inform the parent of the legal implications…if the learner is of compulsory school-going age; 
(d) inform the parent of the risk of the learner’s record in the class register being cancelled….

(e) request the learner’s return to school; 

(f) where necessary, elicit the support of the District Office; and

(g) where necessary, elicit intervention from government or non-government social development agencies.” 

· (Section 52) “If despite the intervention of the Principal, a learner persists in being absent without valid reason –

(a) the learner must be charged with breach of the school’s code of conduct for learners; or

(b) the learner’s record in the class register must be cancelled if the learner is absent for 10 consecutive school  

      days.”
· Covid positive: If learner tests positive, results must be sent to school immediately and learner will have to quarantine for 12 days.
3.  Definition of ‘absent’: (Section 12) “A learner is deemed to be absent from school when the learner is not present in 

     class or not participating in a school activity when the register is marked.”

· Registers, at our school, are marked at the beginning of lesson one i.e. at 07:45. Learners who are late for school could, therefore, find themselves being marked absent. Late-coming is a serious problem and it is the responsibility of parents/guardians to ensure that their child/children is/are punctual.
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4.  Valid reason for absence: The relevant reasons, from Section 13, which will be considered to be valid reasons for 

     absence of a learner from school are: 
· Physical or psychological illness, for which a Principal may require communication from the parent that the learner is unable to attend school, or written confirmation by a registered medical practitioner or traditional healer if the illness lasts longer than three days;
· Death of a family member;
· Appointment at court, social services or other official agency, for which a Principal may require documentary proof;
· Suspension by the School Governing Body;
· Acts of nature (that is, events that are outside of human control);
· Exceptional circumstances for which, in the view of the Principal, a temporary absence from school is in the best interest of the learner or was unavoidable.
5.  Parent’s responsibilities – You are kindly requested to take careful note of Section 18 which reads as follows:

      “A parent is expected to –

      (a) ensure that the learner attends school daily, on time and for the whole school day unless there is a valid reason 
            for absence;
      (b) ensure that the learner is not taken out of school without valid reason (family holidays are not a valid reason)
      (c) inform the Principal or Class Teacher if the learner is absent or expected to be absent or to be late for school with 

            valid reason;

      (d) co-operate with the Principal in resolving the problem if the learner is absent from school without valid reason;

      (e) encourage and if possible assist the learner to make up the time lost for absence from school.”

Considering points 1 to 5, we request and expect all parents/guardians to:

1.  Ensure that learners are absent for valid reasons only.

2.  Contact the Principal or Class Teacher if and when a learner is absent for three consecutive days or more and furnish 

      reasons for such absence.
3.  Provide a medical certificate, if the learner has been ill and absent for three consecutive days or more.

4.  Provide the school with a written explanation when a learner is absent or requires leave from school. There must be 

     valid reasons for absenteeism or a request for early leave (part of a school day). Kindly send this as a note, on itself, to 

     the Class Teacher. Considering that we have to file all notes related to absenteeism or early leave, we request that 

     you avoid the practice of rendering an explanation in your child’s/ward’s Communication Book. The ‘absentee 

     note’ or medical certificate must be submitted immediately upon your child’s/ward’s return to school.
5.  Refrain from the practice of requesting early leave because you and your family are going on a weekend trip.
6.  Refrain from the practice of taking family holidays during school terms. Please do not ask us to grant you permission 

     to take your child/ward on holiday during a school term as we are not in a position to do so. Even as Principal, I do not 

     have authority to grant such permission.

7.  Ensure that your child/ward reports punctually (before 07:45) each day. 
8.  Learners who arrive, at school after 07:45 are expected to enter through the main gate on Khan Road.
Our observations, and areas which we will monitor closely and take appropriate action in, are:

· Non-provision of a note or medical certificate in cases of absenteeism;
· Late-coming by learners, especially those who are transported to school by their parents/guardians;

· Learners who proceed straight to their classrooms when they are late instead of first reporting to the Office;

· Parents/Guardians who accompany their children/wards straight to the classroom when such learners are late instead of first calling at the Office. 

Your co-operation and assistance as regards attendance and punctuality will be appreciated. 
Thank you.

Yours faithfully

S. Dorasamy
Principal 
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